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Application for Educational Services Permit Cancellation – Private School 



	Permit Details

	Permit No.
	

	School Name
	

	Shareholder(s)
	Name
	Nationality
	Mobile No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Principal
	Name
	Mobile No.
	Email Address

	
	
	
	

	Address
	Plot Number
	
	Street Name:
	

	
	Area Name:
	
	Street No.
	

	
	School Email Address
	
	P. O. Box:
	

	Tel. No.
	
	Fax No.
	








Requirements list for permit cancellation – Private School

	1
	Official Letter/Attested and notarized board resolution from the shareholders addressing the interest to close the school. 

	2
	Educational permit (Original)

	3
	Copy of the latest professional license from Department of Economic Development (DED) or Free Zone Authority

	4
	Clearance letter from respective government authorities

	5
	Clearance letter from the Administrative Support Unit - KHDA.   

	6
	Clearance from the all employees confirming that they have received their full dues.

	7
	Clearance from the bank stating that School account is closed

	8
	Parent circular/communication informing them of the closure 



Notes:
· Once the school receives the final approval from KHDA, an official media release needs to be issued by the school to convey the same. A copy of the same should be provided to KHDA.
· KHDA should be informed about the school closure decision minimum one year in advance. 


	
Signature here




	
Signature here




	Received by
	Checked by

	
	

	Date
	Date

	
	



*Please note that the documents need to be Notarised and/or Legalised (as indicated).
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KNOWLEDGE & HUMAN DEVELOPMENT AUTHORITY




