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Application to cancel an Educational Services Permit

	Details of Higher Education Provider, (HEP)

	Name of HEP
	
	Phone Number
	

	Name of Academic Head
	
	Email Address
	

	Details of each programme offered at the HEP.

	1. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	

	2. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	

	3. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	

	4. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	

	5. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	

	6. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	

	7. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	

	8. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	

	9. Name of programme
	
	Length of the programme
	

	Degree
	
	Number of students enrolled
	

	Total fees in AED
	
	Proposed date of last graduation for programme
	

	Please continue on a separate sheet of paper


	

	Total number of students enrolled in the HEP:
	
	Number of  teaching staff:
	

	Number of students enrolled in each year
	Year 1
	
	Year 2
	
	Year 3
	
	Year 4
	

	Number of students by nationality:
	
	
	
	
	
	
	
	

	Undertaking
	By signing below, I hereby certify that I am an authorized party who has the capacity and the authority to request this amendment. I certify that all information provided is correct to the best of my knowledge. I further certify that I shall comply with all regulations in force in the KHDA. I also undertake to submit all documents as per the checklist. 

	




	

	Academic Head print name
	sign here



	
	Checklist Requirements :
The following checklist is required to be completed by all Higher Education Provider’s, (HEP) who wish to cancel an Educational Services Permit
	

	
	Phase I- Documentation required for KHDA initial approval
	

	1.0
	Letter addressed to the Chief of the Regulations and Compliance Commission requesting the cancellation of the Educational Services Permit. 
This document should be signed by:
· The Academic Head
· If applicable, all shareholders/ investors
	

	1.1
	Proposed Action plan including the following:
· Suggested time lines for closing the campus
· Action plan for the students and staff
· Proposed draft communication to the students and prepared media releases
	

	1.2
	If the HEP is accredited by the Commission for Academic Accreditation, (CAA) communication that the CAA has approved this request.
	

	1.3
	If HEP is a branch campus, a letter confirming from the Home Campus confirming that this programme will no longer be offered in Dubai
	

	
	Phase II- Documents required cancellation of KHDA Educational Services Permit
	

	2.0
	KHDA undertaking
	

	2.1
	Full settlement of outstanding fees
	

	2.2
	Original Educational Services Permit
	



Notes:
· KHDA reserves the right to ask for attestation by UAE Embassy or other Embassies, as may be necessary.
· KHDA reserves the right to call for any extra documents as required.
· All legal documents must be either in Arabic or English. Documents in any other languages must be accompanied by a certified English or Arabic translation
· Please note that HEP’s are obliged to inform the RCC of changes to any information that has been previously submitted to KHDA, irrespective of whether this information appears on the Educational Services Permit. It is the responsibility of the Higher Education provider, (HEP) to ensure that all information submitted to KHDA remains valid and accurate.
· The Higher Education Provider must successfully obtain all required approvals from other Government bodies, in line with the rules and regulations of Dubai and the United Arab Emirates. Failure to do so will render any KHDA approval null and void.
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GOVERNMENT OF DUBAI KNOWLEDGE & HUMAN DEVELOPMENT AUTHORITY




