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Application to change the name of the Higher Education Provider, (HEP).

	Details of Higher Education Provider

	Name of Higher Education Provider, (HEP)
	

	First name suggestion
	
	
	الإسم المقترح الأول

	Second name suggestion
	
	
	الإسم المقترح الثاني

	Third name suggestion
	
	
	الإسم المقترح الثالث

	Justification:
	






	Details of Academic Head/ Permit Holder

	Name
	
	Title
	

	Phone Number
	
	Email Address
	

	Undertaking
	By signing below, I hereby certify that I am an authorized party who has the capacity and the authority to request this amendment. I  certify that all information provided is correct to the best of my knowledge. I further certify that I shall comply with all regulations in force in the KHDA. I also undertake to submit all documents as per the checklist. 

	




	

	Print name
	Signature of Academic Head/ Permit Holder

	




	

	If applicable, print name of majority shareholder/ investor
	 Shareholder/ investor signature



	
	Checklist:
The following checklist is required to be completed by all HEP’s who wish to change the name of the institution.
	

	
	Phase I- Documentation required for KHDA initial approval
	

	1.0
	If the HEP is a branch campus, a true copy of the Senate or Board Resolution from the Home Campus confirming the change in name 
	

	1.2
	If the HEP has been approved and validated by UQAIB, recognition/acknowledgement from the Home Accreditation Agency of the proposed amendment. 
	

	1.3
	If the HEP has been approved and validated by UQAIB, confirmation that name of the Home Campus has also changed.
	

	1.4
	If the HEP is accredited by the Commission for Academic Accreditation, (CAA), a letter from the CAA approving the change of name.
	

	
	Phase II- Documentation required for issuance of the amended Educational Services Permit
	

	2.0
	Original Educational Services Permit
	

	2.1
	Copy of amended Commercial License
	

	2.3
	KHDA undertaking
	


Notes:
· KHDA reserves the right to ask for attestation by UAE Embassy or other Embassies, as may be necessary.
· KHDA reserves the right to call for any extra documents as required.
· Board Resolution must state the Permit holder’s full name, nationality and passport number.
· All legal documents must be either in Arabic or English. Documents in any other languages must be accompanied by a certified English or Arabic translation
· It is the responsibility of the Higher Education provider, (HEP) to ensure that all information submitted to KHDA remains valid and accurate. Please note that HEP’s are obliged to inform the RCC of changes to any information that has been previously submitted to KHDA, irrespective of whether this information appears on the Educational Services Permit.
· Applicant must complete both English and Arabic sections of the form.
· The Higher Education Provider must successfully obtain all required approvals from other Government bodies, in line with the rules and regulations of Dubai and the United Arab Emirates. Failure to do so will render any KHDA approval null and void.
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