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	Application For a new Educational Services Permit

	

	Applicant Details

	Name of the Applicant
	

	Nationality
	
	Occupation
	 

	Address
	 

	Phone
	
	Mobile
	 
	Office
	 

	E-mail
	 

	 Shareholder(s)/Founder(s)/Managers Details

	Name (First, Last) 
	Nationality
	Percentage of Shares 
	Position
	Signature

	 
	 
	
	
	

	 
	 
	
	
	

	 
	 
	
	
	

	 
	 
	
	
	

	 
	 
	
	
	

	 
	 
	
	
	

	Capital (AED) if applicable
	 

	Legal Representative's Name & Address (If Any)
	

	Phone:
	 
	E-mail
	 

	(Technical / Educational) Representative Name and Address
	

	Phone:
	 
	E-mail
	 

	Name of proposed Training Institute  (Please include 3 options)

	Option
	English
	Arabic

	Option - 1
	 
	 

	Option - 2
	 
	 

	Option – 3
	 
	 

	Undertaking

	By signing below, I hereby certify that I am an authorized party who has the capacity and authority to make this Application for the permit with KHDA.  I undertake to settle all fee(s) that are applicable as a result of this Application.  I also certify that all information provided is correct to the best of my knowledge.  I further certify that I have read and understood the KHDA Licensing regulations and shall comply with all regulations & guidelines issued by KHDA from time to time. I also undertake to submit all documents as per the requirements (Stage - 2) within 60 days of the NOC to the commercial licensing authority.

	Applicant signature:
	Date:

	
	



Required Documents for a New Educational Permit 
The following documents are required from the applicant along with the Application for Education Permit. They will need to be Notarised and/or Legalised (as indicated).

	Initial Requirements

	1
	Application Form

	2
	Application Fees

	3
	Business Plan (elements/structure provided)

	4
	Copy of the Agreements with the Certifying Body for Courses or any documents supporting application (if applicable)

	For Natural Persons
	For Corporations

	5
	Valid Passport Copy of individual shareholder(s) and Manager of the institution
	5
	Original or Notarized copy of valid Commercial License/Certificate of Incorporation

	6
	Resume & Qualifications of Manager of the institution
	6
	Notarized Board Resolution calling for the establishment of Training Institute, and appointing Manager/Representative

	7
	Specimen Signature of individual shareholder(s) and Manager of the institute (template provided)
	7
	For Managers/Representatives, Natural person documents apply.



Remarks: 
· Trade Name reservation from the relevant commercial authority has to be submitted before the issuance of NOC to commercial authority.
· Signed undertaking by the applicant, has to be submitted before the submission of NOC to commercial authority.
· In case applicant is an embassy/consulate, an NOC from the Ministry of Foreign Affairs is required.
· Following the approval of the business plan, the applicant will receive an NOC from KHDA in order to register with the relevant commercial authority.
· The following documents are to be submitted within 60 days from the issuance of the NOC 
	

	Final  Requirements

	1
	Copy of the Commercial License from DED or Free Zone Authority (as applicable)

	2
	Copy of the lease agreement or the deed of the premises

	3
	Copy of the Environment, Health and Safety (EHS) Certificate

	4
	Premises Location Map



Remarks:
· All Powers of Attorney need to be accompanied with a passport copy.
· KHDA reserves the right to call for any extra documents it may require, where necessary.
· KHDA reserves the right to ask for attestation by UAE Embassy or other Embassies, as may be necessary.
· Board Resolution and/or Power of Attorney for the Permit holder must state the Permit holder’s full name, nationality and passport number.
· All official documents must be either in Arabic or English.  Documents in any other languages must be accompanied by a certified English or Arabic translation
	* Please see overleaf for the list of required documents
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