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Registration form for KHDA Initial Approval

	Details of Branch Higher Education Provider, (HEP)
	بيانات عن مقدم خدمة التعليم العالي

	Name of Branch HEP.
	
	
	إسم مزود خدمة التعليم العالي

	Name of Home HEP.
	
	
	إسم الجامعة الرئيسية

	Country of origin
	
	
	بلد المنشــأ

	Date of establishment (HEP Home).
	
	
	تاريخ الإنشاء في دبي

	Proposed Language (s) of Instruction
	
	
	اللغة/اللغات المستخدمة

	Details of nominated Academic Head
	بيانات عن رئيس الهيئة الأكاديمية

	Name
	
	
	الإسم

	Title
	
	
	المسمى الوظيفي

	Nationality
	
	
	الجنسية

	Occupation
	
	
	المهنة

	Mobile Number
	
	
	رقم الهاتف المتحرك

	Phone Number
	
	
	رقم الهاتف

	Fax Number
	
	
	رقم الفاكس

	Email Address
	
	
	البريد الإليكتروني

	Proposed address details
	تفاصيل العنوان المقترح للمؤسسة

	Proposed size of plot
	
	
	الحجم المقترح للأرض

	Free Zone
	
	
	المنطقة الحرة

	PO Box
	
	
	صندوق البريد

	Approvals
	الموافقات

	Have you received any approvals from other Government entities before submitting this application? 
If so, please specify what approvals you have obtained. 
	
	
	هل تلقيت أية موافقات من جهات حكومية أخرى قبل تقديم هذا الطلب؟
إذا كان الأمر كذلك، يرجى تحديد ما  حصلت عليه من موافقات.



	Shareholder Details (if applicable)
	بيانات المساهمين (إن وجدت)

	Shareholder details who are natural persons
	بيانات المساهمين من الأفراد

	قيمة المساهمة
	نسبة المساهمة %
	عدد الأسهم
	البريد الإليكتروني
	رقم الهاتف التحرك
	رقم الهاتف
	الجنسية
	الشركة
	المهنة
	الإسم

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	قيمة المساهمة
	نسبة المساهمة %
	عدد الأسهم
	البريد الإليكتروني
	رقم الهاتف التحرك
	رقم الهاتف
	الجنسية
	الشركة
	المهنة
	الإسم

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Shareholders who are a corporate entity(s)  if applicable
	بيانات المساهمين من الشركات والمؤسسات
	Mobile Number
	Email Address
	No of Shares
	Share %
	Share Value

	قيمة المساهمة
	نسبة المساهمة %
	عدد الأسهم
	البريد الإليكتروني
	رقم الهاتف
	رقم الهاتف المتحرك
	الجنسية
	الوظيفة
	ممثل الشركة
	جنسية الشركة
	نوع الشركة
	إسم الشركة
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	قيمة المساهمة
	نسبة المساهمة %
	عدد الأسهم
	البريد الإليكتروني
	رقم الهاتف
	رقم الهاتف المتحرك
	الجنسية
	الوظيفة
	ممثل الشركة
	جنسية الشركة
	نوع الشركة
	إسم الشركة
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	تعهد
	أنا الموقع أدناه ، اقر أنني مخول لتقديم هذا الطلب لهيئة المعرفة والتنمية البشرية. و أتعهد بتسوية جميع الرسوم التي تنطبق على هذا الطلب. وأشهد أن كل المعلومات المقدمة صحيحة على حد علمي. كما وأشهد أنني اطلعت وأدركت لوائح هيئة المعرفة والتنمية البشرية وأنني سأمتثل لجميع اللوائح والقوانين التي ستصدرها الهيئة من وقت لآخر. وأتعهد بتقديم جميع الوثائق المطلوبة 

	Undertaking
	By signing below, I hereby certify that I am an authorized party who has the capacity and the authority to make this application for the permit with the KHDA. I accept to settle all fee(s) that are applicable as a result of this application. I also certify that all information provided is correct to the best of my knowledge. I further certify that I shall comply with all regulations in force in the KHDA. I also undertake to submit all documents as per the checklist. 

	
	

	sign here/ التوقيع
	stamp here/ الختم







The following checklist is required to be completed by all Higher Education Providers who wish to set up a campus in a Free Zone Area in the Emirate of Dubai. 
	
	Phase I:  Checklist Requirements
	

	1
	Completed Registration Form
	

	2
	
Completed Business Plan. Please refer to the Business Elements attachment.
	

	3
	Copy of the HEP Home accreditation status or equivalent approval (may include ministerial approvals, external accreditations and professional body accreditation).
	

	4
	Details of the nominated Academic Head
· Either a letter from the Investors/ Shareholders or the Home Campus confirming the appointment of the Academic Head for the Branch Campus. 
· Valid passport copy
· A copy of the nominated Academic Head’s CV.
· Completed specimen signature. Please refer to the Specimen Signature attachment.
· If applicable, a No Objection Certificate from the current Visa sponsor in the UAE for the Academic Head.
	

	5
	If applicable, details of the investors/shareholders
If the shareholder/ investor is a natural persons
· Valid passport copy  
· A copy of the investors/ shareholders’ CV’s
· Completed specimen signature for each investor/shareholder. Please refer to the Specimen Signature attachment.

If the shareholder/investor is a corporate company
· Copy of the company’s commercial license if the investing company exists in Dubai
· A Certificate of Good standing if the investor is a foreign company
· Copy of the corporate company’s Board Resolution
· Completed specimen signature of the majority shareholder. Please refer to the Specimen Signature attachment.
	


Upon successful submission of Phase I documents, the Higher Education Provider will be invited to submit stage II documents required by UQAIB. Please refer to the UQAIB manual for further details concerning the documents required for the UQAIB review process. A copy can be found on the KHDA website.
	
	Phase II:  Checklist Requirements
	

	6
	Submission of documents required by UQAIB.
	


Upon KHDA’s approval of phase II documents, the Regulation and Compliance Commission, (RCC) will issue an NOC for the Commercial Licensing Authority. From the date of issuance of the KHDA NOC, Higher Education Providers have six months in which they must submit phase III documents. Failure to submit the documents within the stipulated time frame will result in the application being revoked. 
	
	Phase III: Checklist Requirements
	
	

	7
	Completed KHDA Undertaking for the Academic Head. Please refer to the Undertaking Template attachment.
	

	8
	If applicable, completed KHDA Undertaking for the Investors/ Shareholders. Please refer to the Undertaking Template attachment. 
	

	9
	Completed Application for Educational Services Permit. Please refer to the attached document.
	

	10
	True copy of Board Resolution of the Higher Education Provider. 
	

	11
	Copy of the Commercial License from the Free Zone Commercial Licensing body.
	

	12
	If applicable, a copy of the Commercial License of the Academic Infrastructure Provider, (AIP)/ Investor
	

	13
	Copy of the premises lease agreement from the Free Zone.
	

	14
	Signed Certificate of Authorisation completed by the Academic Head. Please refer to the Certificate of Authorisation attachment.
	

	15
	Copy of the Certificate of fitness from the Governing body for Health care (if the Higher Education Provider has an in  house medical clinic)
	

	16
	True copy of the Completion Certificate from Dubai Municipality or Free Zone, (as applicable).
	

	17
	 Submission of the Educational Services Permit Tariff
	



· KHDA reserves the right to ask for attestation by UAE Embassy or other Embassies, as may be necessary.
· KHDA reserves the right to call for any extra documents as required.
· KHDA will revoke the application if the Higher Education Provider has not been successful in their application for a commercial license. 
· Board Resolution must state the Permit holder’s full name, nationality and passport number.
· All legal documents must be either in Arabic or English. Documents in any other languages must be accompanied by a certified English or Arabic translation
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